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GUIDELINES FOR FULL PAPER SUBMISSIONS

These guidelines are for authors participating in the WCCE 2005 and must be carefully read and followed. 

They specify the layout and way in which papers must be submitted.

Copyright

Papers submitted for the Conference should be original contributions and should not be under consideration for any other publication. Authors submitting papers warrant that the work is not an infringement of any existing copyright and will indemnify the Conference Organisers against any breach of such warranty. 

IFIP reserves the right to publish and distribute all papers presented at WCCE 2005 after the conference through IFIP’s normal publishing and distribution channels.

Manuscript requirements

The paper must be in English and may be proposed as either:

1 A full paper and as a guide should be no more than eight (8) single sided pages in length including Tables and Figures. (30 minutes)

OR

2 A short paper and as a guide should be no more than four (4) single sided pages in length including Tables and Figures. (15 minutes)

 Any paper longer than this may be returned to the author for shortening. 

All accepted papers will be produced on CD-ROM and handed out to delegates at the conference. In addition a booklet of the abstracts and authors CVs will be printed and handed out to delegates at the conference. Furthermore, IFIP will be negotiating with its publishers as usual to publish the papers in a formal IFIP booklet afterwards.

The author should supply two MS Word for Windows (or similar) files as follows:

1. the abstract and the text of the paper with the following details shown up front; the title, author’s name, affiliation, address. country, telephone, fax and email 
 (see WCCE2005-SampleA.doc)

2. the abstract and biography of the presenting author (maximum one page) 
(see WCCE2005-SampleB.doc)

The files must be named with “author’s name-full paper” and “author’s name-biography” 

i.e. Peter Aspinall-Full Paper.doc   and   Peter Aspinall-Biography.doc

What to do with the files:

1. The first one (abstract and text of paper) should be uploaded by the paper handling system. For this you use ID and password as it has been sent to you. You will find the possibility for uploading the file under menu  presentation > turn abstract into paper.
2. The second one (abstract and biography) should be also uploaded. See menu presentation > update abstract. 
3. Both files should be sent by email as attachments to office@eduhi.at. The email should contain in the subject line “WCCE2005 & authors name “. This serves as security in case that something goes wrong when uploading the paper. If a file is too large to be sent as an attachment by a single e-mail, it may be broken-down into smaller files and sent as several attachments on different e-mail messages. It is preferable not to use any compression software to reduce the size of the file – however if necessary please only use WINZIP. 

The CD-ROM of the proceedings will be prepared directly from your material so please make sure your final manuscript is accurate, clear, complete, grammatically correct and without spelling or typographical errors. We cannot accept responsibility for errors or omissions in the published paper. It is the author’s responsibility to proof read the final paper before submission. The instructions for the format and layout follow:

Editing

The Editors of the Proceedings reserve the right to make minor linguistic changes to papers. Significant changes will be submitted back to authors.  You will be notified that your paper is accepted as submitted unless notified otherwise by the Editors.

Layout

Page size
A4 Portrait

Margins
Left 
2 cm


Right 
2 cm


Top 
2 cm


Bottom
2.5 cm

Page numbers
Unnumbered

Footer / Headers
None

Title
16pt Times Roman, bold, all upper case, centred followed by two-line spacing.

Author and co-authors
12pt Times Roman centred, bold – author and all co-authors names in one line followed by a line space.

Affiliation, address etc.
10pt Times Roman centred – give each authors’ affiliation on separate lines – no spacing between the lines – followed by two line spacing.

Abstract
10pt Times Roman, – maximum half-page

Text
10pt Times Roman – single line spacing, with single line spacing between paragraphs.

Headings and numbering
1. Major headings in uppercase left justified 12pt bold, one blank line above and below.


1.1 Intermediate headings, 12pt in lower case left justified, one blank line above.

Figures, Photographs, and Tables

Figures shall be numbered consecutively with a brief title. Figures should be located in the document, as close as practicable after the first reference to it. Figure captions should appear below the figure, be in sentence case, not bold and centred.

Tables must be numbered consecutively. Each table must be located in the document, as close as practicable after the first reference to it. Table captions must appear above the table, be in sentence case, not bold and be centred.

Symbols and units

SI units shall be used. 

Equations

Equations should be numbered in parenthesis e.g. (1) consecutively through the text. The Equation Editor or function should be used.

Scientific names

Scientific (Latin) names of species (italicised) should be given on first mention in text. Colloquial names can be included in parentheses.

References

Work by up to three authors should be cited in full on first mention in the text e.g. Adams, Borges & Chen 2002, and subsequently abbreviated (Adams et al. 2002). If there are more than three authors they should always be abbreviated Bland et al. 1999. References should be arranged in alphabetical order, and then in chronological order in the text as follows: Adams et al. 2002, Reddy & Sobrado 1980, Reddy & Sobrado 1991, Schultz 1999a, Schultz 1999b.

Only published papers and papers which are accepted for publication should be included in the reference list. Unpublished information should be cited as: ‘full name, unpublished data’.

The reference list should be in alphabetical order with journal names unabbreviated as follows:

Chapin FS & Slack M 1979. Effect of defoliation upon root growth, phosphate absorption and respiration in nutrient-limited Tundra graminoids. Oecologia 42: 67-79.

Frost PGH & Robertson F 1987. The ecological effects of fire in savannas. In: Walker BH (ed.). Determinants of Tropical Savanas. IRL Press, Oxford.

Zar JH 1884. Biostatistical Analysis. Prentice-Hall, New Jersey.

Contacts

If you have any problems and require advice contact:

office@eduhi.at
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